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To: All interested applicants who meet the minimum qualification standards are welcome to apply.  Kindly submit the required application documents to the HRDD, see list (“a” to “g”):

a)  Application letter indicating the position you are applying for;
b)  Duly accomplished and notarized Personal Data Sheet (PDS) with additional work experience sheet (WES), forms and Guide-to-Filling-Out the PDS can be downloaded at the Civil Service Commission (CSC) website https://web.csc.gov.ph/;
c)   Copy of certificate of CSC Eligibility/IBP ID/PRC ID;
d)  Certified true copy of Transcript of Records (TOR);
e)   Performance Rating for the last rating period (for applicants employed in the government);
f)   Copy of Diploma;
g)  Copy of training certificates

Please take note that the above list (‘a’ to ‘g’) is considered as one (1) set of required application documents.  The applicant has to submit his/her application documents in five (5) sets:  one (1) set of original copies and four (4) sets of photo copies).   Each set should be placed inside a long-sized folder, indicating the name of applicant (surname, first name, middle name) in each folder.   In addition to this, the applicant has to also submit two (2) original copies of PDS with WES. 

For CHR Employees, including next-in-rank, please take note that the abovementioned required application documents are strictly for APPLICATION PURPOSES ONLY, and are subject for validation based on HRDD files.

Important Reminder:  the HRMPSB has the discretion to exclude submissions with incomplete required application documents as such will deprive the Selection Board the opportunity to conduct proper and accurate assessment of your qualifications.

Further, please take note of the deadline of submission because application documents submitted beyond the deadline date will no longer be entertained.  

Furthermore, pursuant to Recruitment and Exit Guidelines and Procedures, all next-in-rank employees are required to submit a waiver should he/she decide not to be included in the line-up of candidates vying for the positions listed herein, he/she may photocopy and use the attached Waiver Form.
The deadline of submission of waiver is the same as to deadline of submission of application for the position.  

For those who decline to submit their respective waivers, they are also required to submit the application documents (a to g) within the set deadline of application. 
FAILURE on their part (next-in-rank) to comply and submit the aforementioned required application documents even without the written waiver, will automatically exclude them in the line-up of applicants/candidates and will be taken as an implied waiver of interest to participate and right to possible promotion.
Important Reminder:  
Applicants are advised to follow instructions on how to properly fill-up the PDS as indicated in the Guide-to-Filling-Out the PDS before having it notarized.
	Position
(Position title/Salary Grade/Office)
	CSC Qualification Standards
	Deadline of Submission

	
	Education
	Training
	Experience
	Eligibility
	

	ATTORNEY VI

SG 26

Central Office

One (1) Vacancy
	Bachelor of Laws
	Thirty-six (36) hours of Mandatory Continuing Legal Education (MCLE) and Sixteen (16) hours of supervisory/ management training/ learning and development intervention
	Four (4) years in the practice of law, one (1) year of which involves supervision/ management
	RA 1080 (Attorney)
	May 2, 2025




	Position
(Position title/Salary Grade/Office)
	CSC Qualification Standards
	Deadline of Submission

	
	Education
	Training
	Experience
	Eligibility
	

	ATTORNEY IV

SG 23

Legal Division

One (1) vacancy

	Bachelor of Laws
	Eight (8) hours of relevant training
	Two (2) years of relevant experience
	RA 1080 (BAR)
	May 2, 2025


	ATTORNEY IV

SG 23

HR Protection Office

One (1) vacancy

	Bachelor of Laws
	Eight (8) hours of relevant training
	Two (2) years of relevant experience
	RA 1080 (BAR)
	May 2, 2025





	Position
(Position title/Salary Grade/Office)
	CSC Qualification Standards
	Deadline of Submission

	
	Education
	Training
	Experience
	Eligibility
	

	PLANNING OFFICER IV

SG 22

Planning Division

One (1) vacancy

	Bachelor's degree relevant to the job
	Sixteen (16) hours of relevant training
	Three (3) years of relevant experience
	Career Service (Professional) Second (2nd) Level Eligibility
	May 2, 2025


	MEDICO-LEGAL OFFICER III

SG 22

Forensic Division

One (1) vacancy

	Doctor of Medicine
	Four (4) hours of relevant training
	One (1) year of relevant experience
	RA 1080
	May 2, 2025





	Position
(Position title/Salary Grade/Office)
	CSC Qualification Standards
	Deadline of Submission

	
	Education
	Training
	Experience
	Eligibility
	

	INFORMATION OFFICER III

SG 18

Education and Training Division

One (1) vacancy

	Bachelor's degree
	Eight (8) hours of relevant training
	Two (2) years of relevant experience
	Career Service (Professional) Second (2nd) Level Eligibility
	May 2, 2025


	TRAINING SPECIALIST III

SG 18

Education and Training Division

One (1) vacancy

	Bachelor's degree
	Eight (8) hours of relevant training
	Two (2) years of relevant experience
	Career Service (Professional) Second (2nd) Level Eligibility
	May 2, 2025



	
	Position
(Position title/Salary Grade/Office)
	CSC Qualification Standards
	Deadline of Submission

	
	Education
	Training
	Experience
	Eligibility
	

	DEVELOPMENT MANAGEMENT OFFICER III

SG 18

Legal, Legislative and Government Division

One (1) vacancy

	Bachelor's degree to the job
	Eight (8) hours of relevant training
	Two (2) years of relevant experience
	Career Service (Professional) Second (2nd) Level Eligibility
	May 2, 2025


	DEVELOPMENT MANAGEMENT OFFICER III

SG 18

International Obligations Monitoring Division

One (1) vacancy
	Bachelor's degree to the job
	Eight (8) hours of relevant training
	Two (2) years of relevant experience
	Career Service (Professional) Second (2nd) Level Eligibility
	May 2, 2025
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